
St. Paul’s United Church, Milton, Ontario 
 

Ministry Job Description 
 
Title: Full-Time Equivalent Minister 

St. Paul’s is seeking a full-time equivalent minister with the ability to lead the congregation with 
two tracks of worship – traditional and contemporary.   This role is dependent upon a strong 
leader who has the ability to understand different worship styles and bring forward new ideas 
and innovation, furthering St. Paul’s goals of nurturing and growing the membership base.  The 
minister will be an inspirational, spiritual leader who challenges the congregation to live faithfully 
in today’s world. 
 
Position responsibilities will be assisted by (but not limited to), Music Director, Church 
Administrator, Council, Committees (Chairs), and Lay Leaders.  The contemporary track of 
worship known as the Annex is currently supported by supply contemporary music leadership, 
supply speakers and lay leaders. 
 

Primary Accountabilities: 

These three areas of focus have been prioritized by the congregation and will be the minister’s 
primary accountability.  We believe that by leveraging the strength of our services and 
encouraging the congregation to be involved, we can build an accessible and caring community 
where growth will follow. 

 Lead a diverse congregation with two different worship tracks (traditional and 
contemporary), organizing the church toward common goals and a vision that we can 
embrace and work toward in unison. 
 

 Deliver continuous improvement of Sunday services for the traditional and 
contemporary offerings, utilizing a combination of lay leadership and supply 
speakers. Work with the congregation to explore opportunities to bring the best of 
both services together in combined worship, ultimately building services that the 
congregation is proud of, excited to attend and share with friends and family as a way 
to grow. 
 

 Perform the sacraments of Communion and Baptism, lead classes and perform marriage 
and confirmation ceremonies and administer funerals for members and adherents.  
 

 Promote and support stewardship (e.g. time, talents and financial)  
 

 Support for grief counselling (bereavement, divorce, isolation etc.) 
 

 
 
 
 



Secondary Accountabilities 
 
The second group of accountabilities represent the medium priorities for the congregation.  The 
minister will provide support for these areas by encouraging volunteers, supporting committees 
and guiding lay leaders in achieving these objectives.   
 
The ability to foster leadership and volunteer development within the congregation, including 
recruitment, training, motivating, overseeing, and affirming of volunteers for various roles within 
the Church will be key.  

 

 Encourage and foster Christian education through support and oversight of the 
programs for children and teenagers including programs addressing different needs 
of the adult congregation including singles, families, and seniors and which address 
the spiritual, cultural, gender and age diversity within our members; 
 

 Facilitate adult confirmation classes through mentoring lay leaders. 
 Provide support, resources and encouragement for lay leadership of adult 

Christian development programs. 
 Support and encourage volunteers delivering Sunday School, youth and middle 

school programs.  
 

 Work with the pastoral care team to support its ongoing programs and help to establish 
new programs to support the community, such as visiting the sick and homebound, 
providing communion (extended table) to those who cannot attend church, including 
oversight, support and encouragement for lay pastoral visitation. 
 

 Encourage youth outreach and activities to engage young families in our growing 
congregation, including but not limited to; recreational activities, music, drama, charity 
work, etc 
 

Tertiary Accountabilities 
 

The third group of accountabilities for our minister represents opportunities in our community 
that we believe will come to fruition in the longer term, after we have successfully built strength 
in the delivery of our core services.  
 

To lead and support creative growth strategies; 
 

 Continue and develop new strategies to help St. Paul’s grow by offering relevant 
programs that reach and engage the broader community of Milton in personal and 
spiritual growth 

 
To promote and support outreach activities; 

 Promote Christian values in the congregation and in the community 

 Provide guidance and support to the Mission & Outreach team in order to support 
various ongoing and ad hoc initiatives 

 Multi-faith outreach and participation in the community 



Ministry Personnel Skills and Knowledge 

 

Strong leadership skills, with particular focus to:  
 

 creating alignment among diverse viewpoints 
 organizing and structure people toward common goals 
 identifying and clarifying issues, and articulating solutions 
 capitalizing on the strengths of paid and volunteer staff, and to encouraging 

involvement in the decision-making process. 
 

 Skilled in delivering an inspirational, relevant, theologically-grounded sermon 

 Strong Biblical, theological and United Church of Canada knowledge 

 Comfortable in working and leading varied worship styles 

 Ability to ‘think outside the box’, open to new ideas and processes with creative 
approaches to apply what has been learned from the successes and failures of other 
church communities facing similar challenges and opportunities 

 As the senior staff member, responsible for day-to-day management and 
direction for the Church Administrator 

 Strong team building skills including collaboration and communication 

 Ability to foster a caring, unified and supportive church community 

 Sensitivity to spiritual, cultural, racial, gender and age diversity issues 

 Mediation and conflict management skills 

 Ability to recognize, encourage, empower and support lay leadership in all areas of our 
ministry 

 Be a visible representative in the community to build membership and relationships with 
other community groups 
 

 
 

Terms of the Ministry Personnel Position 

 
The specific salary and benefit terms will be negotiated in accordance with the United Church 
of Canada guidelines for compensation. 

 


